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Roll Number
(As per Admit card) Post: Publication Assistant (Skill Test)
Time Allowed: One Hour ~ Set-1 Maximum Marks : 100

INSTRUCTIONS

1) IMMEDIATELY AFTER THE COMMENCEMENT OF THE EXAMINATION, YOU SHOULD CHECK THAT THIS
TEST BOOKLET DOES NOT HAVE ANY UNPRINTED OR TORN OR MISSING PAGES OR ITEMS, ETC. IF SO,
GET IT REPLACED BY A COMPLETE TEST BOOKLET, IT CONTAINS TOTAL 10 PAGES.

2) Please note that it is the candidate's responsibility to fill in the Roll Number carefully and without any omission or
discrepancy at the appropriate places in this booklet and the submitted signed Laser Printouts as per the
requirements of the Question. Any omission/discrepancy will render this Answer Sheet/Laser Printout liable for
rejection.

3)  This Test Booklet contains 06 questions/tests. Each question is printed both in Hindi and English. SEE DIRECTIONS
AND DETAILED INSTRUCTIONS AS GIVEN INSIDE OF THIS BOOKLET AGAINST EACH QUESTION.
HOWEVER, QUESTIONWISE INSTRUCTIONS ARE ALSO GIVEN BELOW FOR QUICK REFERENCE:

Q.1. You have to Proofread the given paragraph in this booklet only by using side margins for proof marking.

Q.2. You have to Create Two slides PowerPoint presentation with Transitions on the text, a soft copy of
which is available on your desktop in a folder (Input material). You have to use suitable fonts, type size
and colour scheme. Apply a consistent theme to the entire presentation. Place your PowerPoint
presentation file (your Roll No. as file name) on the desktop in a New Folder (your Roll No. as Folder
Name).

Q.3. You have to Create a New Document for a ‘Journal’ page of a given cut size and format the soft copy
of the text matter, provided to you on the desktop screen in a Folder: Input Material, as MS Word File.
Place your file of formatted Journal Page (your Roll No. as file name) on the desktop in the same
Folder (your Roll No. as Folder Name).

Q4. You have to answer this question in this booklet only in the space provided.
Q.. You have to Name the ‘Terms’ for each arrow that are used in page design, as given in the illustration
on this booklet.

Q.6. Look for the Colour Pdf file “Colour Test” at the right-hand top corner screen of the Computer Desktop
provided to you and enter the numbers that you see in the corresponding boxes in the black and white
printout given to you with this booklet.

4)  After you have completed filling in all your responses on this booklet with your Laser Printouts and the examination has
concluded, you should hand over to the Invigilator the Answer Test Booklet and your Laser Printouts, ensuring
putting your Roll No. on each page duly Signed.

5)  Sheets for rough work are appended in the Test Booklet at the end.

6) In case of any ambiguity in translation of any question, the English version of question paper will be treated as final.




Skill Test for the Post of Publication Assistant

Time: 1 Hour

Test 1

SET-1

Total 100 marks

(20 marks)

(10 minutes)

Proofread the following paragraph by using side margins for marking.

Book publishing ~ involves a
comprehnsive process, from acquirng
manuscripts to promoting and
distributng the final product.
Publishers carefullly select
manuscipts based on market trends,

lterary merit, and comnercial
potential. The editin team refines the
content for clarity and coherence.
Desigers create captivatin book covers
to attract readers. Publishers then
colloborate With distributers and
retailers to ensure wide availablity.
The evolving digital landscape has
introduced e-books, allowing readers
to acess their favrite titles on various
devices conveiently.



Test 2 (20 marks)
(20 minutes)

Create Two slides PowerPoint presentation with Transitions on the following text using
suitable fonts, type size and colour scheme. Apply a consistent theme to the entire presentation.
Place your PowerPoint presentation file (your Roll No. as file name) on the desktop.

AT a6 W IR & @Y & TS arauise Yot St fored 3ugsFd Wi,
TRT IMHR 3R [T A & 3umer fFar gh dqor gegiaemor & vh gaad favesg
(i) dE] HY| A IR Yo TEA (BB AH & &I H YA T HeR) F
3THeT W |

Use this Text for Slides which is available on your desktop in a folder (Input
material)

e Title: "Save the Earth with Green Printing!"
Sub-title: "Printing Books and Saving Our Planet"

e Text Matter:
Book printing can also help our planet! Green printing uses special ways to
help the environment.

We use recycled paper, which means we reuse old paper to make new books
and save trees.

Green printing is like a superhero, helping us enjoy books while also taking
care of our Earth, i.e. saving trees/forests and animals.




Test 3 (20 marks)

(15 minutes)

Create a new document for a ‘Journal’ page of cut size 8.27” x 11.69” (print area 6.27” x 9.69” including .
folio line) and format the soft copy of the text matter, provided to you on the desktop screen in a
Folder: Input Material, as MS Word File, i.e., ‘Input paragraph -- The Growth of Human Capital.docx’

Appropriately format the matter in one page by using suitable:
a. Type fonts and sizes for title, author’s name, text matter and footnotes.
b. Use proper margins and spacing.

e 3R 8.27" x 11.69" (Rie 817 6.27 " x 9.69" Hiferdr aigeT Afge) WFT & 'Sfefer’ Is
¥ fIT U AGT A FAC| SHF OIU SThelq Bhiel T 3T e TelT &7 dive
Y (THTH T8 Bg, A6, | sa9c Niamh-g Y A% egHd HUed.docx' UH SA9C
AR Blosy) & & H Yald &I 715 §, H TR Hl|

frfaf@d &1 2oee Tl & 39T a 38 3T & § TH 5 H IR H
a. d¥w, dwsw F A, aee @A AR Fooie & v 3R wee 3R ey
3R |
b. 3Ra AR 3R RiFT & g2



Test 4 (14+6 marks)

(8 minutes)

How much paper in 23” x 36 size will be required for the printing of 10,000
books (in four colours) in 8.75” x 117 size assuming that each book contains 80
pages? '

Tg A §U [ Tcdsh Txas H 80 I55 ¢, 8.75" x 11" 3R &I 10,000 Teeeht
(AR @it #) & Burs & fau 23" x 36" HHN & el HETST 6T HTaRAhl §rIi?

a) Answer reams (without wastage).

b) Answer reams (with 1% wastage per colour per side).




Test 5 (10 marks)
(5 minutes)

Name the terms for each arrow that are used in page design.
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Test 6 (10 marks)

(2 minutes)

Look for the Colour Pdf file “Colour Test” at the right-hand top corner screen
of the Computer Desktop provided to you and enter the numbers that you see in
the corresponding boxes in this black and white printout given to you.
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